Financial University Bachelor Program Student Course Paper Regulations

1. General Provisions

1.1. The Financial University Bachelor Program Student Course Paper Regulations
(hereinafter - Regulations) establish the order and procedure for the course project (course
paper) preparation and defense, and the requirements set for their structuring and formatting
in the Financial University and its Branches.

1.2. The Regulations are developed in accordance with Federal Law No. 273-FZ On
Education in the Russian Federation of 29 December 2012, Regulations of Educational
Activity within Higher Education (Bachelor, Specialist, Master) Programs approved by
Order No. 301 of the Ministry of Education and Science of the Russian Federation of 5 April
2017, federal state higher education standards (FSHES), Financial University higher
education standards (FUHES), the Financial University Charter, and the Financial
University by-laws.

1.3. Course final paper can be prepared as a course project or course paper in a course
(hereinafter referred to as a course project (course paper)) and is one of the types of student
work performed independently (for the most part). The number of course projects (course
papers), the list of courses (modules) within which the students should prepare course
projects (course papers), and the preparation schedule are determined by the educational
program curriculum (hereinafter referred to as the curriculum). Specific information about
the format required (course project/course paper) is also included in the curriculum. The
curriculum may include interdisciplinary course projects (course papers) that are prepared
as part of several courses and require data taken from various areas to be integrated. Course
projects can be prepared by students majoring in different subjects. The curricula of
programs taught in the offsite mode, in contrast to the interdisciplinary course projects
(course papers) included in the curricula of programs taught in the face-to-face and
onsite/offsite modes, may include course projects (course papers) in one course. A course
project (course paper) in the course (courses) included in the curriculum is prepared within
the period set for taking the course. In the course description, 24 hours should be allocated
for the work performance from the total number of hours allocated for the independent work.
A course project (course paper) is prepared at the final stage of the course. If the course
project (course paper) is interdisciplinary, and the courses are taken during different periods,
the course project (course paper) is prepared at the final stage of the course that is the last
one to be taken.

1.4.  The course project includes research work related to the solution of a practical
(including business, research, calculation) problem, based on a systemic analysis of the
selected object and subject, issue (situation), calculations and their analysis, issuing of
specific proposals, building of models that can be used in practice. A course project is
prepared as part on an individual student assignment, based, as a rule, on a specific example
(data taken from an organization, area, industry, project or other object). The course project,
in addition to the text, calculations and analytical parts, usually includes a visual component
that consists of figures, diagrams, tables, simulations. Course paper is a research connected



with analysis and summarizing of the theoretical and empirical material related to a topical
Issue in the relevant course (courses).

1.5. The course project (course paper) is prepared in order to acquire the analytical,
research, project work and data use skills that help do the following:

- Search for and use the relevant information (including reference, regulatory and
legal information), gather data using modern information technology that is
needed when resolving issues in a professional environment;

- Choose data processing tools that are relevant for the problem to be solved, using
modern mathematical and statistical tools and software;

- Examine the calculation results using modern data interpretation methods and
substantiate the conclusions;

- Critically examine, summarize and systematize information, use a systemic
approach to resolve the problems;

- Make informed economic decisions in various areas.

1.6. The course project (course paper) is written and defended in the Russian
language. If a course (educational program) is taught entirely in a foreign language, the
course project (course paper) is written and defended in the foreign language.

1.7. The course project (course paper) can become a part (section, chapter) of the
Thesis.

1.8. The department (teaching department), on the basis of the Regulations, develops
methodological recommendations for the preparation, presentation and defense of the course
project (course paper) for the course project (course paper) academic advisors and students.

2. Course Project (Course Paper) Topic Approval

2.1. The list of examples of course projects (course papers) in the course (module)
descriptions should be in line with the goals, objectives, content of the course and the
program concentration (bachelor program concentration), the department (teaching
department) instructors’ research work topics, the degree of the research area development,
experience gained in the community work and industrial operations, contribute to the
required competencies acquisition by the students.

2.2. The topics of course projects (course papers) are developed and annually updated
by the department (teaching department) for the courses which require preparation of the
course project (course paper) as per the curriculum. One topic can be assigned to the course
project with different individual student assignments. Individual student assignments should
solve specific practice-oriented problems. It is appropriate for the students to agree the
topics of course projects with the employers’ representatives.

2.3. Course project (course paper) topics to choose from are available for the students.
Each student has the right to choose one topic from the list developed by the department
(teaching department) or invent a topic of his/her own, which is subject to agreement and
relevance checking. In order to make certain aspects of the planned course project (course
paper) highlighted, it is allowed to change the wording developed by the department
(teaching department). The student is informed of the resolution to reject the topic (changed
topic) proposed by the student before the publication of the course project (course paper)
topics approval order.



2.4. A course project (course paper) on one topic can be prepared by a student team
composed of not more than three people, unless provided otherwise by the goal and
objectives of the course project (course paper). In this case, the academic advisor of the
course project (course paper) determines each student’s contribution into the work at the
planning stage and takes each student’s contribution into account when assessing the course
project (course paper).

2.5. The list of examples of course projects (course papers) and methodological
recommendations for the preparation of the course project (course paper) are brought to the
attention of students not later than within one week of the beginning of the semester as a
post on the page of the department (teaching department) on the Financial University official
website. At the first lecture of the course, the instructor should inform students about the
course project (course paper) prescribed by the curriculum, the period and procedure for
choosing the paper topic, and the place where the information on a list of topics of course
projects (course papers) and their preparation and defense deadline is posted.

2.6. Allocation of topics of course projects (course papers) to students (in student
groups) is based on a student’s application submitted as a hard or soft copy (if the student
has a personal account) in accordance with Appendix 1 to the Regulations within not more
than three weeks of the beginning of the semester in which the course project (course paper)
Is to be completed. If the student, in the absence of good reasons, has not chosen the topic
of the course project (course paper) within the period prescribed by this paragraph, the
department (teaching department) allocates the topic for the student, and the student is
deprived of the right to change it or change the wording of it. Information on course project
(course paper) topic allocation to students (in student groups) can be presented as a table.

Table

Course project (course paper) topic allocation and approval for students
of student group Faculty

(name)
in department (teaching department)
(name)
Student’s full name Course project (course | Academic advisor’s full Student’s signature
paper) topic) name, academic degree
and title

2.7. Based on the students’ applications, the department (teaching department)
prepares a draft order on supervisor appointment and course project (course papers) topic
allocation to students. It is not allowed for the students of one student group to have the
same course project (course paper) topic. It is possible in the case of a co-authored course
paper or a course project, with different students having a different individual student
assignment.



2.8. Itis possible to change the topic or change the wording of the topic of the course
project (course paper) approved by the order not later than one month before the deadline
for defending the course project (course paper) if a student files a personal application
agreed with the academic advisor to the head of the department (head of the teaching
department). If the decision of the head of the department (head of the teaching department)
IS positive, a draft order is prepared to change or change the wording of the topic of the
course project (course paper). A relevant order is issued to formalize the course project
(course paper) topic change or a change of the wording of the topic. In exceptional cases, it
Is possible to change the course project (course paper) academic advisor. The decision to
change is made by the head of the department (head of the teaching department) and is
formalized in a manner that is similar to the one that is used when changing the topic.

3. Course Project (Course Paper) Supervision

3.1. Course project (course paper) academic advisor is selected from the teaching staff
(TS) of the department (teaching department).

3.2. The key academic advisor’s goals are to do the following:

- Assist the student in drawing up the course project (course paper) plan, identifying
the object and subject of research;

- Advise the student on the selection of literature, information and facts;

- Consult the student on the course project (course paper) content and progress;

- Continuously monitor the progress of the course project (course paper) preparation
and its posting in the Financial University virtual learning environment (VLE);

- Examine and assess the material posted by the student, prepare and post the course
project (course paper) review report in the VLE, with the grade indicated,;

- Check the Antiplagiat.VUZ system report for borrowings in the course project
(course paper), and do additional checking (if necessary).

- Be present when the course project (course paper) is defended by the student and
put the final grade into the academic transcript.

3.3. The course project (course paper) academic advisor’s review report is analyzed
at the department (teaching department) meeting and posted on the relevant department
page on the Financial University web site. The course project (course paper) academic
advisor’s review report should contain assessment criteria, the marking scale and grades
(indicating the maximal grade that can be earned in accordance with this criterion),
preliminary assessment, time and place of defense and other data. The course project (course
paper) assessment criteria should include the assessment of the paper preparation process
(plan, list of references (sources used), compliance with the academic calendar and
deadlines), the completeness and logic of the topic examination, the analysis of the material
and the conclusions made, paper formatting and other entries. The course project (course
paper) assessment criteria can also include the assessment of the research relevance and the
proposals made aimed at resolving a specific practical problem. The course project (course
paper) academic advisor’s review report template is included into Annex 2.

3.4. The course project (course paper) supervising work of the academic advisor is
included into the TS workload and is calculated in accordance with the approved standards
included into the Financial University by-laws.



4. Course Project (Course Paper) Preparation, Structure and Content

4.1. The course project (course paper) should include the following:
- Introduction, with the substantiation of the research relevance, the goal and

objectives of the project, object and subject of research, assessment of the research practical

value;

The main part, which can be presented as an explanatory note and graphic materials
or include the following components:

A theoretical part describing the theoretical basis of the issue explored, practical
problem, etc., research methodology, research background;

An analytical part that includes calculations;

A conclusion where there is a solution to the practical problem described in the
introduction, specific proposals are made that have a practical value;

A list of references (sources used) as a hard or soft copy and a list of Internet
resources used;

Annexes.

The total course project (course paper) volume should not be less than 25 pages.

4.2. A course project in the field of IT should include:

- An explanatory note;

- Additional materials (guides).

4.2.1. The explanatory note should include:

- Introduction, with the substantiation of the research topic relevance, the goal and
objectives of the project;

- A description that should include:

- Substantiation of the choice of the problem solving algorithm from the list of
available algorithms or a unique (own) algorithm;

Description of the problem solving algorithm;

A user manual;

A conclusion, including conclusions and recommendations for the possible use of
the work materials;

A list of references (sources used) as a hard or soft copy and a list of Internet
resources used;

Annexes.

4.2.2. The Additional materials (guides) of the course project should include

diagrams, figures, etc., that describe the content and conclusions of the course project.

The total volume of the course project (course paper) in the field of IT should not be

less than 10 pages.

4.3. The student should approve the course project structure (course paper plan) not

later than within 10 calendar days from the date of the topic approval.

4.4. The course paper should include the following:

- Introduction, with the substantiation of the research relevance and research topic
relevance, the goal and objectives of the paper, object and subject of research, a short
description of the sources used,;

- The main part, which, as a rule, includes 2 or 3 chapters:



- A conclusion, including conclusions and recommendations for the possible use of

the work materials;

- Alist of references (legal materials, sources used) as a hard or soft copy and a list

of Internet resources used;

- Annexes.

The total course paper volume, excluding the Annexes, should not be less than 25 pages,
and, including the Annexes, should be, as a rule, 30 to 39 pages.

4.5. A course project (course paper) formatted in accordance with the requirements
(Annex 3 to the Regulations), is posted by students in the VLE as a soft copy (in *.docx or
*.rtf format) not later than two weeks before the deadline set by the department (teaching
department) for the defense of a course project (course paper).

4.6. When a course project (course paper) is uploaded to the VLE, it is automatically
checked by the Antiplagiat.VUZ system, and a report is generated based on the check
results, which is available for examination by both the student and the academic advisor. If
necessary, the academic advisor has the right to check the work for borrowings
independently. If more than 20% of borrowings are identified in the course project (course
paper), the academic advisor checks the report based on the check results and makes a final
resolution as to volume of legal borrowings in the text and, if necessary, the text is returned
to the student for rectification. If the student does not meet the academic advisor’s
requirements, does not rectify the course project (course paper) and does not post it, and
more than 20% of borrowings are re-identified in the text, the academic advisor grades the
student’s work with an Unsatisfactory grade and no defense procedure is conducted.

4.7. The academic advisor checks the course project (course paper) for errors, and, if
necessary, and if there is time for the rectification, sends it to the student for rectification by
posting it in the VLE, including the comment and does not put the Defense Permitted status
on it. When a student uploads the final version of the work or posts the course project
(course paper) at a date that does not allow the academic advisor to check the work and send
the comment for the rectification to be made, the academic advisor checks the course project
(course paper) and decides whether it is possible to permit the course project (course paper)
defense, makes a review, posts it in the VLE not later than three days before the planned
defense date, and, if the requirements for the borrowings are met, puts the Defense Permitted
status on it.

4.8. If the academic advisor puts the Defense Not Permitted status on the course
project (course paper), the academic advisor informs the student and the head of the
department (teaching department) of the reasons for giving the Defense Not Permitted status
and puts a new date of defense into the academic calendar. If the Defense Not Permitted
status is obtained twice, the department (teaching department) establishes a commission for
checking the work and arranging the course project (course paper) defense procedure.

4.9. Course projects (course papers) are not subject to mandatory review.

5. Course Project (Course Paper) Defense
5.1. The final obligatory stage of the student’s work on the course project (course

paper) is the paper defense. The course project results assessment (hereinafter referred to as
the course work (course project) defense) is part of the students’ formative assessment and



arranged in accordance with the Financial University by-law, the Financial University
Bachelor and Master Program Student Academic Performance Monitoring and Formative
Assessment Regulations.

5.2. The course work (course project) defense is arranged before the examination in
the relevant course on the date determined by the department (teaching department).

The student should show up for the course work (course project) defense on the time
and date determined by the academic advisor. The defense procedure may be conducted in
an offline or online mode. The result of the student’s course project (course paper) defense
Is assessed according to the marking and rating system based on the grades determined by
the academic advisor after checking the course project (course paper) and its defense.

5.3. The students who have nor prepared the course project (course paper), have not
showed up for the defense without a good reason or have obtained the Unsatisfactory grade
after the defense are considered to be the students who have to take re-sit examinations and
should prepare the course project (course paper) during the period of re-sitting the
outstanding examinations. If the course project (course paper) is defended for the second
time, it is allowed to change the topic and rephrase the topic in accordance with paragraph
2.8 of the Regulations.

6. Course Project (Course Paper) Preparation and Defense in Distance Technology-based
Programs

6.1. The interaction of course project (course paper) academic advisors with students
of distance technology-based programs is arranged both via the Financial University VLE,
and through e-mail, online consultations, includes choosing a topic, filling out an e-
application, agreeing on a work plan, receiving a course project (course paper) preparation
assignment, arranging group and individual consulting sessions on the preparation,
preparing the work and posting it, receiving comment and the Defense Permitted status.

6.2. Course projects (course papers) of students of distance technology-based
programs can be defended both in the traditional way, with the students showing up at the
Financial University (if the distance learning technologies are partially used), or in the
online format. In the case of a course project (course paper) defense based on the use of
distance learning technologies, the defense date and time is determined by the department
(teaching department) whose staff sends a link to the webinar to the course project (course
paper) academic advisors and students not later than 7 days before the defined defense date.
The student is obliged to become connected to the webinar at the time prescribed using the
link received from the department (teaching department). At the same time, the Financial
University and the student should take all necessary measures to clearly determine the
student'’s identity and ensure protection of the transmitted data from the unauthorized access.
Other teaching staff of the department (teaching department), employees of the Dean's
Office (Institute), and employers’ representatives (if necessary) should be able to become
connected to the course project (course paper) defense procedure.

7. Course Project (Course Paper) Defense for the Disabled People and People with
Disabilities



7.1. The teaching process is arranged for the disabled people and people with
disabilities in accordance with the relevant Financial University by-laws.

7.2. When organizing the course project (course paper) defense procedure
(oral/written defense, distance technology-based defense) for the disabled students and
students with disabilities (hereinafter - students with disabilities), the psychophysical
development and individual characteristics are taken into account.

7.3. When the course project (course paper) defense procedure is arranged, the
disabled students and students with disabilities have a right to use the technical devices they
need. Lighting system with at least 300 lux illumination is provided for the visually impaired
people, if needed, the students obtain a magnifying device, they are allowed to use their own
magnifying devices; for the students with hearing impairment and severe hearing
impairment, sound amplifying equipment for collective use is made available, or if
necessary, students are provided with sound amplifying equipment for individual use or the
services of a sign language interpreter are rendered to them.

7.4. Upon the disabled student’s or student’s with disabilities written application, the
presence of an assistant selected among the Financial University employees or among the
outsourced personnel who can provide the necessary technical assistance to the students and
takes into account their individual characteristics (assisting with taking a seat, moving
around, reading and formatting the assignment, communicating with the members of the
examination board) is ensured.

7.5. If necessary, the period allocated for the answer preparation during the course
project (course paper) defense procedure may be increased for the students with disabilities.

8. Course Project (Course Paper) Storage

8.1. Course projects (course papers) are stored as soft copies in the *.pdf format in
the VLE in accordance with the terms prescribed in the file register.

8.2. The department (teaching department) may recommend that the authors of the
best course projects (course papers) become participants of the student research work
competitions or the authors” works be published.

8.3. Course projects (course papers) can become a part of the students’ portfolio and
are available during one month after the date of the defense on the students’ personal page
in the VLE.

N.I. Sergeieva

Deputy Vice-Rector for Academic Affairs

Head

Educational Program Methodological Support Office



Annex 1to
Regulations ITpunosxerue Ne 1
K Ilonoxxenuro

dopma 3asgBICHUS O 3aKPEIJICHUN TEMbl KYpPCOBOTO MPOeKTa (KypCOBOM pabOThI)
Course Project (Course Paper) Topic Allocation and Approval Application
To Head of Department/ Teaching Department PykoBoaureto
JlenapramenTa/3aBenyromeMy kapeapoil

(name HanMeHOBaHUE)

(full name damuvst, *HUIHATIBI)
ot cryaenra(-ku)student __ year xypca,student group yue6Ho# rpymist No
Faculty ®akynbrera

(name HanMeHOBaHUE)

(full name damunus, HHALIEAIDI)
Contact information Konraktasle JaHHBIE:

Mob. Ten. MOOHMJILHBIN:
e-mail

Application 3BAAABJIEHHUE

I hereby request that the following Course Project (Course Paper) topic be allocated
to me Ipory 3akpenuTh 3a MHOM TEMY KYpPCOBOTO MpoeKTa (KypcoBoi paboThI)
«

»

« » 202__r. signature moamuch

(full name damuust, HHUIHAIBI)



Annex 2 to
Regulations ITpunoxenne Ne 2
K [lonoxxenwnro

Template of Academic Advisor’s Course Paper Review Report ®opma o1361Ba

PYKOBOJIUTENSI HA KYPCOBOM MPOEKT (KypCOBYIO paboTy)

Federal State-Funded Educational Institution of Higher Education “Financial
University under the Government of the Russian Federation (Financial University)
CDCI[CpaJILHOG rocyaapCTBCHHOC 06p8.30BaTeJ'II>HOG YUPCKIACHUC BBICIICTO 06p8,30BaHI/ISI

«®PUHAHCOBbBII YHUBEPCUTET ITPU IPABUTEJILCTBE
POCCUMCKOH ®EJEPAIIVN»
(duHaHCOBBI YHUBEPCUTET)

Department of Taxes and Tax Administration /lermapTaMeHT HAJIOTOB U HAJIOTOBOTO

aIMHUHHUCTPHUPOBAHUA

Academic Advisor’s Course Paper Review Report OT3bIB HA KYPCOBOM ITPOEKT
(KYPCOBYIO PABOTY)

Of Student Crynenta student groupyd4e€OHOM TPYIIBI

TopicTewma:

Academic AdvisorPykoBoauTelb:
(academic title, degree, job title, surname, name initials crenens, 3Banue, JTOIKHOCTS,
d)aMI/IJ'H/IH, I/IHI/IHI/IaHBI.)

Criterion Indicators that allow earning the Maximal Actually
maximal number of grades grade? obtained
grade
1 2 3 4
1.Preparation stage of the course paper (course project) 15
Choice of topic, The plan should be endorsed in 15
selecting the list of time, be logical and appropriately
references, making a describe the concept behind the
plan in the period topic, tg(()als ar;d objectives of the
: project (paper).
prescribed Course paper should consist of an
introduction, two chapters, a
conclusion, a list of references and
Annexes.
The course project should include
an explanatory note, an analytical
component and calculations.

2. General characteristics of the course paper (course 25
project)

! The grades are for reference only. The academic advisor has a right to grade the student’s work in a different way to
ensure objective assessment where the degree to which the student is competent is determined.



The degree to which all | All aspects of the topic of the 15
the aspects of the topic | course paper (course project)
were examined should be fully examined, the goal,
objectives and all elements of the
topic should be examined in detail.
Logical plan All issues should be examined in a 10
composition and the logical way, consistently and be
logical presentation of | intertwined
the key issues
3. Availability of the elements of the scientific analysis 22
Knowledge of and The course paper (course project) 10
reflection in the work of | should be prepared, while taking
the latest amendments into account the latest amendments
made to law and the law | made to law and the innovations
application that are associated with the _
practices that relate to the topic
examined
Presence of issues that The course paper (course project) 6
are considered should reflect the author’s
controversial knOWlEdge of various views of the
issue in question
Author’s view that is The course paper (course project) 6
supported by arguments | should include the author’s view of
the issue, with the arguments
described
4. Course paper (course project) formatting and timely 18
progress in paper preparation
Good formatting The course paper (course project) 6
should be formatted in strict
compliance with the formatting
requirements
Streamlined formatting | The course paper (course project) 6
list of references, quotations, etc.
should be formatted correctly.
Timely preparation The course paper (course project) 6
should be submitted on time.
Compliance with the Share of original author’s work Author’s work - %
anti-plagiarism Quotations- %
requirements
5. Advisor’s notes and formative/provisional assessment 80 |

Notes (that relate to the
paper text)

Cf. Notes on page

General remarks:

Assessment of the work
done

Time and place of
defense

202
At:




6. Stage of the defense and answers to additional
guestions

20

Questions that should be | Answering questions that are

prepared to be asked mentioned in the general remarks
during the defense and the notes that relate to the
process paper text

Additional questions
asked during the defense

procedure
7. Grade for the 86-100 — Excellent
defense 70-85 — Good

51-69 — Satisfactory
50 or less — Unsatisfactory

Academic advisor’s signature and | __ 202
date




Annex 3 to Regulations

Course Project (Course Paper) Formatting Requirements

The course project (course paper) title page includes the name of the University,
Department (teaching Department), student group, the topic, the surname and initials of the
name of the author and the academic advisor, the year when the work is done.

The course project (course paper) second page includes the table of contents.

The course project (course paper) formatting should be made in accordance with the
general rules of Research Report, Structure and Rules of Formatting GOST 7.32-2017, with
amendments of 12 September 2018.

The references in the research work are formatted in accordance with the Russian
national and international GOSTs (standards):

- GOST R 7.0.100-2018 System of Standards for Information, Librarianship and
Publishing. Bibliographic Records. Bibliographic Description. General Requirements and
Formatting Rules (approved by Order No. 1050-st of 3 December 2018 of the Federal
Agency for Technical Regulation and Metrology);

- GOST 7.80-2000 System of Standards for Information, Librarianship and
Publishing. Bibliographic Records. Title. General Requirements and Formatting Rules
(approved by Decree No. 253-st of 6 October 2000 of the State Committee for
Standardization and Metrology of the Russian Federation);

- GOST 7.82-2001 System of Standards for Information, Librarianship and
Publishing. Bibliographic Records. Bibliographic Description of E-Resources (approved by
Decree No. 369-st of 4 September 2001 of the State Committee for Standardization and
Metrology of the Russian Federation);

- GOST P 7.0.12-2011 System of Standards for Information, Librarianship and
Publishing. Bibliographic Records. Abbreviation in the Russian Language. General
Requirements and Rules (approved by Order No. 813-st of 13 December 2011 of the Federal
Agency for Technical Regulation and Metrology);

- GOST 7.11-2004 System of Standards for Information, Librarianship and
Publishing. Bibliographic Records. Abbreviation of Words and Word Combinations in the
Foreign European Languages (approved by the Interstate Council for Standardization,
Metrology and Certification (minutes No. 24 of 5 December 2003)).

When using a textual quotation from some material, quotation is used to confirm an
important thought or a significant statement. In case of quotation, a link to the source is
required from where the quotation is taken, formatted in accordance with the national
standard of the Russian Federation GOST R 7.0.5-2008 System of Standards for
Information, Librarianship and Publishing. Bibliographic Reference. General Requirements
and Formatting Rules. (approved by Order No. 95-st of 28 April 2008 of the Federal Agency
for Technical Regulation and Metrology).

The course project (course paper) is formatted using paper size: A4 (one side of each
sheet), should include approximately 1,800 characters on each page, spaces and punctuation
marks included. Tables and illustrations can be formatted using paper size that is not larger
than A3. The text formatting requirements: spacing: 1.5; font: Times New Roman; font
size: 14, font size in tables: 12, font size in footnotes: 10. You cannot underline words and



use italics. The pages with text on them should have margins: top and bottom: at least 20
mm; left: not less than 30 mm; right: not less than 10 mm; headers and footers: header: 2;
footer: 1.25. The names of the elements, incl. INTRODUCTION, CONCLUSION, LIST
OF REFERENCES (SOURCES USED) AND INTERNET RESOURCES, ANNEX that are
the headings are printed in capital letters, and the titles of paragraphs (subheadings) are
printed in small letters (except for the first capital letter). Headings and subheadings are
printed using medium type when using the printer for printing the text of the written work.
Headings, subheadings, and footnotes (that consist of several lines) are printed single-
spaced. The indent should be 1.25 cm (the same throughout the text). Sections are numbered
in Arabic numerals, for instance:

Example. 1. Concept and types of transactions

1.1. The concept of a transaction

Chapters are divided into paragraphs and numbered in Arabic numerals, for instance:

Example. Chapter 1. Concept and types of transactions

1.1. The concept of a transaction

Paragraphs (sections) should be sequentially numbered throughout each chapter
(section), and chapters (sections), throughout the entire text.

If a chapter contains only one paragraph (which is undesirable), it is not necessary to
number it.

Page numbering

The course project (course paper) pages should be numbered in Arabic numerals, they
should be sequentially numbered throughout the entire text. The page number should be in
the center, at the bottom of the page, no dot, starting from the second page.

The title page is included in the page-numbering scheme, but the page is not
numbered.

If the work contains illustrations and tables on a separate page, they are included in
the page-numbering scheme.

Each chapter of the work should begin on a new page.

Paragraphs should not begin on a new page.

[llustrations and tables

If the work contains diagrams, tables, graphs, charts, photos, they should be placed

immediately after the text in which they are mentioned for the first time, or on the next page.
Illustrations should be sequentially numbered in Arabic numerals throughout the text, that
Is 1, 2, 3, etc., or within each chapter 1.1, 1.2, etc. If there is a table in the text, its short and
accurate name should be placed above the table without an indent. The table, like the figure,
should be placed immediately after the text in which it is mentioned for the first time, or on
the next page. Tables in the text should be sequentially numbered in Arabic numerals
throughout the text or throughout the chapter (2.1, etc.). If the table is placed in an Annex,
it is numbered separately in Arabic numerals, with the word Annex added in front of the
number, that is, for example, Annex 1. If the table has a heading, a capital letter is used, and
a dot at the end is not used. You can break a table and move part of it to another page only
if you cannot put it on one page because of its size. In this case, the heading of the table and
Table continued heading are put on another page.



Table formatting example:

Table 2.1
Remuneration expenses
Job title Number Salary, rubles
1 2 3
Director-General 1 55,000
Managing Director 1 40,000
Accountant 1 25,000

Total:

Quotations, references and footnotes

In the course project (course paper), references in the form of footnotes, which are
placed at the bottom of the page where the text is located, for example, a quotation, are used.
In order to do this, a number or an asterisk is placed at the end of the text (of the quotation),
indicating the ordinal number of the footnote on this page. For example,

“The pumping of money into the world economy intensified in 1999 when the US
Administration lifted restrictions placed on banks, venture capital, pension and other funds
related to engaging in investments, issuing mortgage-backed securities, operating on
currency exchanges and stock markets, and other high-risk, but profitable speculative
operations. The poorly controlled growth of the money supply has led to the US Federal
Reserve totally ceasing to control the money supply general index in 2006%"

1 Bushuev V.V. Financial crises and oil market volatility // World crisis and global prospects for the energy
markets: (materials of the joint meeting of the Academic Councils of the Institute of World Economy and
International Relations of the Russian Academy of Sciences and the Institute of Energy and Finance Foundation on
May 22, 2009) / comp. and ed. By S. V. Chebanov. M.: IMEMO RAN, 2009. P. 67.

The numbering of footnotes can be sequential throughout the text of the work.
References to chapters, figures, tables should begin with a small letter, for example,
see fig. 2.5., the results are shown in table 3.1....

Quoting

When quoting, the following rules should be observed:

- The quotation marks are used for the quotation, and the quote is given in the
grammatical form in which it is given in the source, with the author's spelling
preserved;



- The quotation should be complete, with no arbitrary quoted fragment shortening,
no distortion of the meaning is allowed. Omission of words, sentences, paragraphs
when quoting is allowed if it does not entail a distortion of the entire fragment;
suspension points are used to mark the omission;

- Ifaquote is included in the text, the first word begins with a small letter;

- If a quote stands out from the text, it is written with an indent on the left, and each
quote should have a link to the source.

List of references (sources used) and Internet resources

It is necessary to place a list of references (sources used) and Internet resources
after the conclusion, starting from a new page. The list of references (sources used) should
contain detailed and sufficient information on each source used. The data could be
different and depend on the type of the source. In any case, the basis for the formatting of
the list of sources used is the bibliographic description of the sources in accordance with
the above GOSTs.

Samples of bibliographic descriptions of documents in the lists of references

1. Description of a book by one author

Hukugpopoa H. A. KommuiekcHbII 3KOHOMHYECKHI aHanu3: y4deO. Juisl Hamp.
OakanaBpuata «9koHOMHKa» U «MenemxkmenT» / H. A. Hukudoposa; OUHYHHUBEPCUTET.
— Mocksa: Knopyc, 2021. — 439 ¢. — (bakanaBpuar).

[lIutoB B.H. Uctopust punancoB Poccuu: yued. mocobue sl CTyJACHTOB BY30B,
o0yu. mo cnen. «®PUHAHCBI W KpeOUT», Hamp. «ODKOHOMHKA» (KBanud. (CTENEHb)
«bakanaspy») / B.H. IllutoB. — 3-e uzn., ctep. — MockBa: Kuopyc, 2020. — 156 ¢. —
(bakanaBpuar).

2. Description of the book by 2 or 3 authors

[Tepckass B.B. MHTerpanus B yCiI0BUAX MHOTOMOJISIPHOCTH. DBOJIOLMS TEOPUU U
npaktuku peanusaipu = Integration processes amid multipolarity. Evolution of theory and
practice of implementation: monorpacdwus / Ilepckas B.B., Dckungapos M.A. — Mocksa:
Dxonomuka, 2016. — 383 c.

Banumun E.H. Teopus n npaktrka ynpaBieHHUs] YEJI0BEUECKUMU pecypcaMu: yueo.
nocodbue / E.H. Banumun, M.A. MBanosa, B.H. IlynseBa; ®unynuBepcuter. — MoOCKBa:
Pycaiinc, 2020. — 127 c.

Rose P.S. Bank Management & Financial Services / P. S. Rose, S. Hudgins. — 8-th
ed. — Boston : Mc Graw Hill, 2010. — 734 p.

3. Description of the book by 4 authors

Ucrtopust Poccun: yuebnuk / A.C. Opnos, B.A. I'eoprues, H.I'. I'eopruesa, T. A.
CuBoxmna; MI'Y um. M. B. JlomonocoBa. — 4-¢ m31., mepepab. u gon. — Mockaa:
ITpocnekt, 2020. — 528 c.

IELTS Foundation: Student's Book. CEF Levels B1-B2 / Andrew Preshous, Rachael
Roberts, Joanna Preshous, Joanne Gakonga. — 2-nd ed. — Oxford: Macmillan Publishers
Limited, 2014. — 176 ¢. — (Macmillan Exams).



4. Description of the book by 5 or more authors

CoBpemenHas apxutektypa ¢huHancoB B Poccun: monorpadust / M.A. DcKkuHIapoB,
B.B. MacnennukoB, M.A. AGpamoBa [u 1p.]; moxm pen. M.A. Ockunaaposa, B.B.
MacnennukoBa; ®unynuBepcuteT. — Mocksa: Koruto-Llentp, 2020. — 487 c.

Cro ner pazsutusa. 1919-2019 / aBr.-coct.: S.A. Ilmsiic, C.JI. Anoxuna, T.A.
MupomHukoBa [u Ap.]; moa oOm. pea. M.A. DckuHpapoBa; PUHAHCOBBI YH-T IpH

IIpaBurtensctBe Poccuiickonn @enepanmn. — MockBa: MexayHapoaHble OTHOLIEHUS,
2019. — 696 c.

5. Description of collections of works

COopHuk HayyHbIXx cTateil V  MexayHaponHOW HaydyHOM KOH(epeHIuu
«MHCTUTYLIMOHATBHAS YKOHOMHMKA: pa3BUTHE, MpENojaBaHue, MPUIoKeHUs», 15 Hoa0ps
2017 r. — Mockna: I'YY, 2017. — 382 c.

COopHUK M30paHHBIX cTaTeil MoJonabix yueHbix / MH-T sxoHomuku PAH; nox pen.
N.A. bonasipeBa, M.1O. I'onoBuuna, P.C. I'punbepra. — MockBa: OxoHomuka, 2010. —
288 ¢. — (bubmuotexa HoBoil skoHOMHYECKOW accoruanuu /pen. koi. cepuu: B.M.
[TonarepoBuy, M.A. OckungapoB, b.M. Cmutuesko [u ap.]).

6. Description of newspaper, journal articles, articles taken from collections of
works

YerBepukoB B.M. OcobeHHOCTH 1 MHTEHCUBHOCTH pacnpoctpanenuss COVID-19 B
cTpanax OosbIon s3koHoMuKH // Borpocer ctatuctuku. — 2020. — Ne 6. — C. 86-104.

baranmoa A. Ilycte B ¢uHaHcoByto smuTy. bonee 400 MIKOJIBHUKOB CTajH
noOeIUTENIMU U TIpU3epaMu ouMIinasl «Muccus BeinoaHumal» / batanosa A., Jlysns A.
// Poccuiickas razera. — 2020. — 5 mapra. — Ne 48. — C. 10.

PrikoBa U.H. Ouenka kpeauTocrnocoOHOCTH KOMITaHUW HE(PTEra3oBOM OTpaciu B
COBPEMEHHBIX YCJIOBHSIX pa3BuUTHs OaHkoBckou nestenbHoctn / U. H. Prixoma, 1. 1O.
Tabypos, A. B. bopucona // bankosckoe neno. — 2019. — Ne 12. — C. 41-50.

[TuBoBapoBa M. A. KnacrtepHble MHULMATUBBI: o0miee W ocobeHHoe / M. A.
[TuBoBapoBa // KnacTtepHble MHULIMATUBBI B (POPMUPOBAHUU MPOTPECCUBHON CTPYKTYPBI
HaIIMOHAJIbHOM YKOHOMUKH : 0. Hay4. Tp. 2-i1 Mex1yHapoAHOU Hay4.-npakTud. KoHd. (17-
18 mapta 2016 1.). T.1 / FOro-3anaansiii roc. yH-T; oTB. ped. A.A. I'opoxos. — Kypck, 2016.
— C. 173-177.

Morozko N.l. (Mopo3sko H.M.) Business management strategy based on value-
oriented concepts / Morozko N. I. (Mopo3sko H.1.), Didenko V. Y. (dunenko B.FO.) // The
Strategies of Modern Science Development: Proceedings of the X International scientific-
practical conference (North Charleston, USA, 12-13 April 2016). — USA, North
Charleston, 2016. — P. 79-81.

7. Description of legal documents, laws

bromxetnbiit kogaeke Poccuiickoit deaeparuu: o cocrossauio Ha 20 deBpans 2019
I. : CpaBHUTENbHAA Tabnuia usmMeHenuit. — Mocksa: [Ipocnekr, 2019. — 368 c.

OO0 o0mMx NpUHIMIAX OpPraHU3alMM MECTHOro caMoymnpaBiieHus B Poccuiickoi
Oenepanuu: Oenep. 3akoH Ne 131-D3: [mpunst ['ocynapctBenHoit qgymon 16 cent. 2003 r.:



onobpen Coserom Deneparuu 24 cent. 2003 r.]. — Mocksa: [Ipocnekt; Cankr-IletepOypr:
Konexc, 2017. — 158 c.

O BHeceHuu u3MeHeHni B PenepanbHblil 3akoH «O crenuanbHOM OLEHKE yCIOBUM
Tpyna»: denep. 3akoH oT 27 aek. 2019 No451-D3: npunst ['ocynapctBenHoit J{ymoit 17
nek. 2019 r.: omoopen Coserom deneparuu 23 nek. 2019 r. // Poccwmiickas razera. — 2019,
— 30 nex. — Ne 295. —C. 14.

O6 obOpazoBanuu B Poccuiickoii denepanuu: Denep. 3akoH oT 29 nex. 2012 r. Ne
273-®3: [mpunst T'ocymapctBennoit Jlymoit 21 mex. 2012 r.: omob6pen CoeTrom
Oenepanuu 26 nek. 2012 r.] // Cobpanne 3akoHomarenscTBa Poccuiickoit deneparm. —
2012. — 31 mex. — Ne 53. — Cr. 7598.

['OCT P 57564-2017. Opranuzanusi 1 npoBeAeHUE padOT MO MEXIyHApOIHOM
cranaaptusainuu B Poccuiickoit denepanuu = Organization and implementation of activity
on international standardization in Russian Federation: u3a. odwil.: yTB. U BBEIECH B
nericteue [Ipukazom @egepanbHOro areHTCTBA MO TEXHUY. PETYJIUPOBAHUIO U METPOJIOTUU
ot 28 utong 2017 r. Ne 767-ct : nata BBeaenus 2017-12-01 / pazpaboran Beepoccuiickum
Hay4.-HCCJIEl. HWH-TOM CTaHJapTU3allud MW CcepTU(PUKAIMK B MAIIUMHOCTPOCHUU
(BHUMHMALIL). — Mocksa: Crangaptuagopm, 2017. -V, 44 c.

8. Description of theses, author’s abstracts of theses, manuscripts deposited in
libraries

CnaBun b.b. Teopetnueckrne 0OCHOBBI 1 MHCTPYMEHTAJIbHAS MTOAIEPKKA TEXHOJIOTUI
KOJUIEKTUBHOT'O MHTEJUIEKTA B YIIPABJICHUM OPTraHU3allUen: JIUC. ... I-pa SKOH. HAYyK; CIIell.
08.00.13; 3amumiena 17.06.2020; yreepxaeHa 23.06.2020 / b.b. CnaBun; MecTo 3alUThI:
OdunynuBepcurtet; Pabora BeimosnHena: uHyHUBEpCUTET, JlemapTaMeHT aHaanu3a JaHHBIX.
— Mocksa, 2020. — 342 c. : ui.

BenuukoBckuit b. b. ®yHkImoHanbHasi opraHu3anus paboueid mamsTH: aBToped.
JMCC. .. JOKT. icuxoil. Hayk: cretr. 19.00.01 «O0mmas mcuxoorus, ICUXO0JIOTHS THIYHOCTH,
ucropust nicuxojorun» / BemmukoBckuit b. b.; MockoBckuii roc. yH-T um. M. B.
JlomoHocoBa; Mecto 3ammuThel: MH-T ncuxonoruu PAH. — Mocksa, 2017. — 44 c.

Jla6weianieB H.T. TIpodeccronanbHO-00IIIECTBEHHAST aKKpEAUTAIlMS U HE3aBUCUMAs
OLICHKa KBaNM(UKAUK B 00JIaCTU OJATOTOBKU KaJpPOB M OCYILECTBICHUS OyXTaJITepCKON
nestenbHoctu / H.T. JIaObinueB, E.A. IllapoBaroBa; PocToBckuii roc. skoH. yH-T (PUHX).
— PocroB-na-/lony, 2017. — 305 c. — Jlen. 8 BUHUTU PAH 10.01.2017 Ne 1-B2017.

9. Description of materials stored on CD-ROMS and other resources of limited
access

OpuamBuin H. JI. bBankoBckoe mpaBo: 251eKTpoH. y4eb. uist cryaeHToB By3oB / H. J1.
DOpuamBuid. — 8-¢ u3., nepepad. u jgor. — DnekTpoH. gaH. — Mocksa: FOHUTHU-JIAHA,
2011. — 1 anextpon. onT. guck (CD-ROM). — 3ar. ¢ 3TUKEeTKH AKCKA.

Pa3zBuTne npomsinieHHOT0 Tpon3BoacTBa CbUpcKoro dheaeparTbHOro OKpyTa: CTarT.
c6./ @enep. cmyxba roc. craTUCTUKHU, Tepputop. opransl Denep. CryKObI rOC. CTATUCTUKH.
— DnekTtpoH. gaH. — Omck, 2012. — 1 smektpon. ont. auck (CD-ROM). — 3arm. ¢
KOHTENHEpA.

10. Description of resources distributed through the Internet



1. Becuun B.P. OcHoBbl MeHemxkMeHTa: yueOHUK / B. P. Bechnn. — Mockaa:
[Mpocnekt, 2016. — 500 ¢. — 3BC IIpocnekt. — URL.: http://ezpro.fa.ru:3180/book/23323
(mara obpamenus: 19.01.2021). — TeKcCT: ANEKTPOHHBIA.

2. Canun B.H. bankoBckas cratuctuka : yue. 1 mpaktukyM 1t By3os / B.H. Canun,
O.I'. TperbsixoBa. — Mocksa: FOpaiit, 2020. — 215 ¢. — (Bsicmee oopazoBanue). — 9bC
FOpaiit. — URL: https://ezpro.fa.ru:3217/bcode/450266 (nata obpamienus: 18.01.2021). —
TexkcT: IIEeKTPOHHBIN.

3. Adhiry B. K. Crowdfunding: Lessons from Japan’s Approach / Bishnu Kumar
Adhiry, Kenji Kutsuna, Takaaki Hoda; Kobe University Social Science Research Series. —
Singapore : Springer Ltd., 2018. — 110 c¢. — SpringerLink. — URL:
https://link.springer.com/chapter/10.1007/978-981-13-1522-0 7 (mata  oOpamieHus:
10.12.2020). — TeKCT 37eKTPOHHBIH.

4. Poccuiickas coluaibHO-3KOHOMUYECKAs CUCTEMA: peajui U BEKTOPhI Pa3BUTHUA :
moHorpadus / I1. B. CaBuenko, P. C. I'punbepr, M. A. Abpamosa [u ap.] ; oTB. pea. P. C.
['pun6epr, I1. B. CaBuenko. — 3-e u3., nepepad. u aomn. — 3-¢ u3a. — Mocksa : UHDOPA-
M, 2019. — 598 c¢. — (Haywynas wmbicip). — DBC Znanium.com. — URL:
https://new.znanium.com/catalog/product/961584 (mara o6pamenus: 10.12.2020). —
TexkcT: IIEeKTPOHHBIN.

5. Hanmames A.3. K Bonpocy o ¢HUHAHCOBON CaMOCTOSTEIbHOCTH MYHHUIUIIATIBHBIX
oOpa3zoBaHuil U MeTofax olleHkH ee ypoBHs / A.3. lagames, A.M. 30m0Tbk0. — TeKcT:
anekTpoHHbIH // ®uHaHCH 1 KpeauT. — 2018. — Ne 9. — C. 2017-2032. — HOBb ELibrary.
— URL: https://www.elibrary.ru/download/elibrary 35648256 50368935.pdf (mata
obOpamenus: 10.12.2020).

6. KOHBIOHKTYpHBIN aHATN3 MPAKTUKKA BHEAPEHUS MPOPECCUOHAIBHBIX CTaHIapTOB
B Poccun B 2018 rony / A.A. Lpiranos, A.C. Epmonaesa, C.B. bposuak, E.B. bornanosa.

— TexkcT: snextponHsiii // IlepcnexkTuBbl Hayku U oOpazoBanusi. — 2019. — Ne 5. — C.
517-528. — Ob OUHYHUBEPCUTETA. — URL:
https://pnojournal.files.wordpress.com/2019/11/pdf 190537.pdf. — Jlata nyGnukanuu:
31.10.20109.

General requirements for Annexes

Annexes are the supplements to the main text, incl. reference materials, documents,
illustrative materials or other materials. Annexes are placed at the end of the text of work,
after the list of references, in accordance with the order with which they are mentioned in
the text. Each Annex should start on a new page, and have a thematic heading and a general
heading Annex No.___. If the Annex is a separate figure or table, it is formatted in
accordance with the requirements set for illustrations, tables. Illustrations and tables are
numbered within each Annex separately. For example, fig. 3.1 (figure 1 of the third Annex),
table 1.1 (table 1 of the first Annex).

Annexes may be issued as a separate brochure. In this case, the title page of the
brochure indicates the following: Annex to the course paper, then the title of the work and
the name of the author are given.
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